
 

SUMMARISING THE BILL OF QUANTITIES IN CANDY 

Title Summarising the Bill of Quantities in Candy 
Category REPORTING 
Document Number TN0038 
Software version 1.08 
Application CANDY 
Create Date 04 November 2003 
Revision Date 18 October 2004 
Document Version Final 
Author Tony Cornwall 
Support support@ccssa.com 

SUMMARISING THE BILL OF QUANTITIES IN CANDY 

Trade Totals Display 

The trade totals display summarise the bill items into trades based on the first character of the Opcode. The value 
for each trade and the resource type split is displayed. The values may be displayed as nett , gross or sell and can 
be based on billed or the progress quantities. 

Defining Trades 

Candy System -> Definitions -> Trade Definitions or use the definitions shortcut  from the candy tool bar 
buttons. 

 

 



CCS TechNote Document 

Summarizing the BOQ in Candy  Page 2 of 14 CANDY 
 

Click on the Candy tool bar buttons to do a Trade Totals display.  

 

If shift is used, the report may be based on valuation quantities. 
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Using Section Level Headings  

The Candy bill of Quantities can be summarised using the headings.  

Follow these steps to create a bill heading: 

1. Use Ctrl+Ins(ert) to insert a line at the position where a heading is required. 

2. Position the cursor in the Op Code column. 

3. Type an asterisk (*) and use Enter, the system generates the rest of the Op Code or type your required Op 
code e.g. *SECT2 

4. You can now over type the system-generated description with the required description. 

5. The unit field of a section heading is automatically set to LEVEL and a level between 0 and 9 must be 
entered in the quantity field. 

6. When the level is between 1 and 9. the section acts as a “Sub totaller” and gathers the value of the bill 
items below it to provide summary totals in the bill related reports.(See diagram below)  

7. A level 1 heading is highest in the summarisation hierarchy and gathers bill item values until another level 
1 heading is encountered below it. A level 2 gathers bill items  

 

 

NOTE: A level zero heading is treated as a comment and the heading will not appear in the summary. If the level 
is not manually entered the level defaults to zero. 
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Section Heading Reports 

 

To generate and view the desired summary, do a Bill of Quantities Report. The summary appears at the end of the 
BOQ. Selecting a section level Cut-off and summary only will print the summary only. E.g. using a section level 
Cut-off of 2, would only print level 2 total and level 1 Grand total. 

 

Candy System -> Estimating -> Reports Menu -> Bill of Quantities. 
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Collection Page Set Up 

Collection page setup document must be configured to correspond with the client’s collection pages before printing 
a collection page report. 

Candy System -> Estimating -> Reports Menu -> Collection Page Set up. 

 

This document is used to allocate collection and summaries, for the bill of quantities report. The description for the 
first item of the current page is shown in the top line of the header area. The first two columns of the input 
document, CCS page number and client page number are generated by the system. The third column, T(ype), 
which defaults to C for carry page, is altered by using the appropriate softkey. 

 

The following five page types may be defined on this document: 

 

No total page - A no total page is indicated by a blank in the T(ype) column. This type of page may only contain 
non-priceable items. These pages are not carried forward. 

Jump to summary page - A jump to summary page is indicated by the letter J in the T(ype) column. The totals 
on these pages are carried forward to a summary page or a grand total page, and may jump over a succeeding 
summary page. 

Carry page - A carry page is the default type, and is indicated by the letter C in the T(ype) column. The totals on 
these pages are carried forward to a summary page or a grand total page. 

Summary page - A summary page is indicated by the letter S in the T(ype) column. The totals on these pages 
are carried forward to another summary page or a grand total page. 

Grand total page - A grand total page is indicated by the letter G in the T(ype) column. This type of page must 
receive either C or S and J type page totals, but not mixed. The totals on these pages are not carried forward. 

The first description column is the one that appears at the bottom on the page. The second description column 
appears on the page that the total is carried to. Therefore the text on each page may be different. 
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Illustrated below are 3 T(ypes) of collection pages 

The page totals of the two carry pages Clients page A-1 & A- 2 are carried to a Summary on Clients page A-3. 
On summary page A-3 the totals for pages A-1, A-2 and A-3 are all brought forward and displayed at the end of 
page A-3.  
The total of the three Client pages, which are displayed at the bottom of Client page A-3, are then carried to 
another summary page on A-14. Clients page A-14 is the Summary page for bill 1 which then collects the final 
total for Bill 1 and carries it to the Grand total page 

 

CARRY PAGES SUMMARY PAGES GRAND TOTAL PAGE 
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Collection Page Report 

 

To print the collection page report, create a Bill of Quantities Report, select Client format and then collection 
pages. 

 

Candy System -> Estimating -> Reports Menu -> Bill of Quantities 
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Summarising Using Task Codes (What/ Functional Control) 

Task codes are allocated to Bill items (Op Codes) to summarise the bill into tasks providing the total quantity, value 
and derived rate for each task. 

The Task code should for example; summarise all bulk earthworks items to generate the total quantity, derived 
rate and amount to complete the bulk earthworks Task.   
 

Task codes are eight digit alphanumeric codes and must be defined on the definitions document before use. 

Defining The Task Code 

Candy System -> Definitions -> Task Code Definitions or use the definitions shortcut  from the candy 
tool bar buttons. 

The following fields are available: 

            L(evel)           - A one digit numeric field to describe the level of the task code heading allowing 
                                   further summary into headings. 

 Code              - An eight digit alphanumeric code to identify a task code. 

 Description     - A 40 character field to name the task code. 

 Unit               - A six-character field to describe the unit of the task code. 

Project Factor - A five digit number field to apply a factor to the task code allowing further 
                      summaries into task headings.  

 

 

Task Code Headings 

Task codes may be summarised into Task code headings. The L(evel ) column represents the heading level from a 
level 9 to a level 1. When the level is between 1 and 9, the heading acts as a “Sub totaller” and gathers the value 
of the Tasks below it to provide summary totals for the tasks. i.e. the earthworks heading will summarise the three 
tasks clear site, excavations and filling. 

 

Project Factor  

In order to summarise the Quantity of Task code to a Task heading we need to factorise the Task code to the 
same unit of measurement as the Task Heading. We do this by using the project factor. If the unit of measure for 
the Task code is the same as the Task heading, then the quantity factor will equal 1 for the relevant Task codes. If 
the quantity factor column is blank, then the quantities for those Task code will not be taken into consideration 
when a quantity summary is performed. A blank indicates that the quantity is multiplied by zero, but the value of 
the Task codes will be summaries into the task heading. 



CCS TechNote Document 

Summarizing the BOQ in Candy  Page 9 of 14 CANDY 
 

Applying The Task Codes To The Bill Items 

 

The Task Code column must be un-hidden in order to allocate the codes to the Bill items 

Candy System -> Estimation -> Bill of Quantities -> enter a new 2-digit code and description i.e. “07 TASK 
CODE ALLOCATION.” 

Place the cursor on the new entry and hit enter, now click the  softkey. Select the Task Code and 

Task Quantity Factor columns, and store the selection by clicking on the  

 

 

 

The Task Factor 

Task codes summarise value and quantity of the relevant bill items. A Task Quantity factor has to be allocated 
against each bill item in order to factorise every bill item’s quantity to the unit of measure of the task code, e.g. 
factorise a bill item measured in m2 to a task quantity measured in m3. 

NOTE: An Opcode may only have one Task code allocated regardless of the number of times the Opcode is used in 
the job. 
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Screen Shot Summary Using Project Analysis  

After defining and allocating the task codes, the total quantity, derived rate and amount per Task code can be 
viewed. Derived rates for each task code should be compared to previous jobs.   

To perform this analysis, click on the  from the Candy tool bar buttons and update you document totals using 

the  softkey, and then select Task Codes and Click  
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Task Code Reports 

To print the task code summary, do a Project Codes Report selecting the task code as a primary code, none for 
secondary code. The sieve can be used to extract specific codes only. 

 

Candy System -> Estimating -> Reports Menu -> Project Codes Menu -> Project Codes Report. 

 

 

 

 

Task codes are normally used for internal analysis. Select spreadsheet format of Bill and summary on nett rates. 

 

 

 

Additional Task code reports can also be printed from the project codes reports menu. For an example, a resource 
analysis per task code can be printed. 

 

Candy System -> Estimating -> Reports Menu -> Project Codes Menu -> project Codes Resource 
Analysis. 

 

Refer to candy manual module 15 for more information.  
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Summarising using bill codes (Where / Locational control) 

To summarise the items into locations, for example summarise all items for section 1 or section 2. 

Define the Bill Codes 

 

Candy System -> Definitions -> Bill Code Definitions or use the definitions shortcut  from the candy tool 
bar buttons. 

 

 

 

Bill codes are eight digit alphanumeric codes and should be defined prior to allocation.  
 

Code - An eight digit alphanumeric code to identify a bill code. 

 Description - A 40 character field to name the bill code. 

 Unit           - A six character field to describe the unit of the bill code. 

NOTE: An Op Code can have many different bill codes allocated as the bill item (Op code) could occur in many 
locations. 
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Allocating the Bill codes to Bill items 

 

The Bill code column must be un-hidden in order to allocate the codes to the bill items 

Candy System -> Estimating -> Bill of Quantities, enter a new 2-digit code and description i.e. “08 BILL 
CODE ALLOCATION.” 

Place the cursor on the new entry and hit enter, now click the  softkey. Select the Bill Code 

column, and store the selection by clicking on the  
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Bill Code Reports 

To print a bill code summary, do a Project Codes Report selecting bill codes as a primary code, none for secondary 
code. The sieve can be used to filter selected codes only if required. 

Candy System -> Estimating -> Reports Menu -> Project Codes Menu -> Project Codes Report. 

 

 

 

 

 

Select Bill and summary, nett rates and spreadsheet format. 

 

 

 

 

Refer to candy manual module 15 for more information. 


